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o6padorku nepconanbHbix JaHHBIX MBIOY «IIPP-1/c Ne 57 «ConoBymkay
1. O6mue MoJ107KeHHUA

1.1. Hacrosumas monutka o6paboTku mepcoHansHbix maHHeX MBJIOY «lIPP-n/c Ne 57
«Comnopymxka» (manee — IlonmTeka) ompenenser Lend 0OpabOTKH MEPCOHANBHBIX AHHBIX,
KATeropuu M TepedeHh 0OpabaThiBAEMBIX MEPCOHATBHBIX JaHHBIX, KAaTEropHd CyOBEKTOB,
IepcoHaIbHBIE JAHHBIE KOTOPHIX 00pabaTeBatOTCs, CII0CO0bI, CPOKH UX 00pabOTKH U XpaHEHHUS,
TIOPAZIOK YHHUTOKEHHUS TEPCOHABHBIX JAHHBIX IPH JOCTHXEHUH Hefed uX 00paboTKu HITH MPH
HACTYIJICHHH HHBIX 3aKoHHBIX ocHoBaHHi B MBJIOY «IIPP-n/c Ne 57 «Conosymkay (nanee —
JETCKHA caf).

1.2. JlokanpHBle HOPMATHBHBIE aKThl W HHBIE JOKYMEHTHI, PErIAMEHTHpYIOIIHE 00padoTKy
TIEPCOHATBHBIX JAHHBIX B I€TCKOM Caly, pa3pabaThIBAIOTCS ¢ yYETOM MosoxkeHuii o,

1.3. JleiictBue ITOMUTHKY pacnpoCTpaHseTcs Ha MepCOHATBHBIE JaHHBIE, KOTOPBIC JCTCKI il
obpabaThIBaeT ¢ HCMOIB30BaHUEM U O€3 UCIIOIb30BaHKs CPEICTB ABTOMATH3AIIHH.

1.4. B [TonuTtuke UCNONB3YIOTCS CIEAYIOMMUE TIOHATHS:

IIEpCOHANBHBIE JaHHbIe — Mobas HHpOpMaNus, OTHOCAIIAACS MPAMO WM KOCBEHHO K
OTpEENICHHOMY HWIIH OIpefelsieMoMy (GH3HuecKoMy Uiy (CyOBEKTY NepCOHaIbHBIX
JIaHHBIX );

NepCOHANbHBIE [TaHHBIe, pa3pelleHHble CYOBEKTOM MEPCOHANBHBIX JaHHBIX JUId
pacrpocTpaHeHus, — ePCOHAIBHbIE JaHHBIE, JOCTYIl HEOTPaHMYEHHOrO Kpyra JHMI[ K
KOTOPBIM TIPENOCTABIEH CYOBEKTOM IEPCOHANBHBIX MAaHHBIX IyTeM Jadd COITIacHs Ha
00paboTKy MEepCOHATBHBIX NAHHBIX, Pa3PEIIEHHBIX CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
IUIL PacIpOCTPaHEHHUs B TOPSAKe, INpeaycMOTpeHHoM DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

orepaTop TEPCOHABHBIX JAaHHBEIX (OmepaTrop) — AETCKUHM caj — IOPUINYecKoe Tiilo
CaMOCTOSITETHHO MJIM COBMECTHO C JPYIMMH JIMLIAMM OpraHu3ymoomee i (i)
ocyImecTBisoniee 06paboTKy MepCOHANBHbIX JaHHBIX, ONpeeIoLIee Neiu 00padoTii
TIEPCOHANIBHBIX JIAHHBIX, COCTaB MEPCOHANBHBIX NaHHBIX, MOJIJIEKAmUX 00paboTke,
neicTBHS (OTepaliy ), COBEpIIAaéMBble C IEPCOHATBHBIMU JaHHBIMH;

00paboTka NepCcOHATbHBIX IaHHBIX — ICHCTBUE (OTepaLus) Uik COBOKYITHOCTh NEHCTBHH
(omepanuii) ¢ MEepPCOHATBHBIMH JAaHHBIMUA C HCIOJIB30BAaHHEM M 0€3 HCIOJIB30BaHUSL
CPEICTB aBTOMAaTH3allM{, BKTO4as cOop, 3amuch, CHCTEMaTHU3alldiO, HAKOIJIEHHE,



XpaHeHue, yTouyHeHHe (OOHOBICHUE, W3MCHEHHE), W3BJICUCHUE, HCIIOJIB30BaHHUE,
nepenady  (pacmpocTtpaHeHue, — NPEIOCTaBICHUE,  AOCTYyI),  00e3IMYMBaHMUE,
0JI0KMpOBaHUE, YAAJICHUE, YHUUTOKEHHE;

e aBTOMAaTH3HMpOBaHHAs 00pabOTKa MEPCOHAIBHBIX JaHHBIX — 00pabOTKa MEePCOHATBHBIX
JTAHHBIX C IIOMOIIBIO CPEJICTB BHIYUCIUTEIbHON TEXHUKH;

e pacmpoCTpaHEHHE NEPCOHANBHBIX NAHHBIX — JICMCTBUS, HANpABICHHBIE HAa PacKpbITHE
HEPCOHAIBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIULI;

e TMPEIOCTAaBJICHUE MEPCOHAIBHBIX NAHHBIX — JCWUCTBHS, HAINPaBICHHbIE HA PacKpbITHE
HEPCOHAIBHBIX JAHHBIX ONPEIEICHHOMY JIMIY UM ONPEAETICHHOMY KPYTy JIUL;

o OJIOKMpPOBaHME TIEPCOHANBHBIX JAHHBIX — BPEMEHHOE IpeKpamieHrne oO0paboTKu
IIEPCOHANIPHBIX JaHHBIX (32 UCKIFOUCHUEM CIIy4aeB, eciu o0paboTka HeoOXoauMma JUis
YTOYHCHUS MIEPCOHAIBHBIX JAHHBIX);

e YHMYTOXXEHHE MEPCOHAIbHBIX JAHHBIX — JAEUCTBUS, B Pe3yibTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM BOCCTAHOBUTH COJIEPYKAHHUE MEPCOHABHBIX JAHHBIX B HH()OPMAIIMOHHON
CHCTEME IEPCOHANbHBIX JAHHBIX M (WIH) B pE3ylbTaTe KOTOPBIX YHHYTOMKAKOTCS
MaTepHaIbHbIe HOCUTEIH MEPCOHATIBHBIX JaHHBIX;

e 00€31MYMBaHUE NEPCOHAIBHBIX JAHHBIX — JACHCTBHS, B PE3Y/IbTAaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIOJB30BAHUS JIOTIOJHUTENIFHOW HH(OpManu OnpenennuTh
HNPUHAAJICKHOCTh TEPCOHANBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY IepCOHAIbHBIX
JTAHHBIX,

e HH(pOpPMAIOHHAsI CUCTEMA MEPCOHAIBHBIX JIAHHBIX — COBOKYIHOCTb COJEpXAlUuXcs B
0a3ax MJaHHBIX TIEPCOHAIBHBIX JAaHHBIX M O00ECHeUMBAIOMIMX HUX 00paboTKy
UH(POPMALIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB,;

e TpaHCTpaHUYHAs Nepeaaya NepCOHANBHBIX JaHHBIX — Mepeada epCOHANBHBIX TaHHBIX Ha
TEPPUTOPUIO MHOCTPAHHOIO IOCYJapCcTBa OpraHy BJIAacTH MHOCTPAHHOI'O T'OCYAApCTBa,
UHOCTPaHHOMY (PU3MUYECKOMY JIMILY MM HHOCTPAHHOMY FOPUIAMYECKOMY JTUILY.

1.5. Jlerckuii cag kak onepaTop NepcoOHAIbHBIX JaHHBIX 00s3aH:!

1.5.1. CobmronaTh KOHPHUACHINATHHOCTH MEPCOHANBHBIX JaHHBIX, @ UMEHHO HE PaclpOCTPaHITh
MEepCOHAJIbHBIC JaHHBIE W HE TepelaBaTh HMX TPETbUM JMIlaM 0e3 corjacusi CcyObeKTa
MEPCOHAJIBHBIX JAHHBIX WJIM €r0 3aKOHHOI'O TPEJCTaBUTENS, €CIM MHOE HE MPEAyCMOTPEHO
3aKOHOJATEIILCTBOM.

1.5.2. OGecrieunTs CyOBEKTaM TMEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
BO3MO>XHOCTb O3HAKOMJIEHUS C IOKYMEHTAMHU U MaTepuallaMi, COAEPKAIIMMH UX IEPCOHATIbHBIE
JIAHHBIE, €CIIM UHOE He NMPETyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3bsacHATh CY6’LCKTaM NEPCOHANIBHBIX NAHHBIX, HX 3dKOHHBIM HPCACTABUTCIIAM
OPUINYCCKUC ITOCICACTBHUA OTKa3a Npea0CTaBUTh IEPCOHAJIIBHBIC JaHHBIC.

1.5.4. brokupoBaTh WM yAAJISATh HEMPAaBOMEPHO OOpabaThiBaeMble, HETOUHBIE MEPCOHAIbHbBIE
JaHHbIe 1100 00ecreuuTh X OJIOKMPOBAHHUE WIH yJalIeHUE.

1.5.5. IIpekpatuth 00pabOTKYy M YHHUTOXXUTh WJIM OOE3THMYUTH NEPCOHANbHBIC JaHHbBIE JINOO
obOecreunTh TpeKpamieHne oOpadOTKM M YHUUTOXKCHHE WU OO0E3TWYMBAHUE TEPCOHATBHBIX
JAHHBIX NP JTOCTIKCHUU e UX 00pabOTKH.



1.5.6. IIpekparuth 00pabOTKY MEPCOHAIBHBIX TAHHBIX WM 00CCTICUUTh MTPEKPaICHIE 00padOTKH
MEPCOHANBHBIX JAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM IEPCOHATBHBIX IaHHBIX COTJIACHUS Ha
00paboTKy €ro MepcoHaIbHBIX JaHHBIX, €CIM WHOE HE MPEIYCMOTPEHO JIOTOBOPOM, CTOPOHOU
KOTOpPOTO, BBITOJONPUOOpETATENIEM WM TIOPYYUTEIIEM [0 KOTOPOMY SBIISICTCS CYOBEKT
MEPCOHAJBHBIX JIAHHBIX, WM HWHBIM COTJIAICHHEM MEXAy ICTCKHM CaJoM H CYOBEKTOM
MEePCOHAITBHBIX JJAHHBIX.

1.5.7. TlpuHuMaTh Mepbl, HEOOXOAMMBIE M JIOCTATOYHBIC Jisi OOECIEYCHUS BBITOIHEHUS
00s13aHHOCTEH, MPEJYCMOTPEHHBIX 3aKOHOM M TMPUHATBIMU B COOTBETCTBUHM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. Jlerckuii cax BIpase:

1.6.1. CamocCTOSTENBHO ONPENENATh COCTAB U IIEpeUYeHb Mep, HEOOXOIUMBIX M TOCTATOYHBIX IS
oOecriedeHrsl BBINIOJHEHUS OOS3aHHOCTEW, MPEIYCMOTPEHHBIX 3aKOHOM M NPUHSATHIMH B
COOTBETCTBMM C HHMM HOPMATUBHBIMU IIPABOBBIMU aKTaMM, €CIUM HHOE HE IPEAYCMOTPEHO
3aKOHOJIATEJIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Vicrionib30BaTh MEpCOHAIBHBIE JAHHBIE CYObEKTOB IMEPCOHATBHBIX JAHHBIX 0€3 X COTIacus
B CIly4asx, IPELYCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. [IpenocTaBisTh MepCOHANLHBIC TAHHBIE CYObEKTOB MEPCOHATBHBIX TAHHBIX TPETHUM JIHIIaM
B Clly4asx, IPELYCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.4. Tlopyuuts 00pabOTKY NEpPCOHANBHBIX JAaHHBIX APYrOMY JIMIy C COIJacus CyObeKTa
MIEPCOHATBHBIX JAHHBIX, €CIIM UHOE HE MPEIyCMOTPEHO (ellepalbHBIM 3aKOHOM, Ha OCHOBAaHUH
3aKJIF0YaeMOro € 3TUM JIMIIOM JoroBopa. JIuio, ocymiecTBistomniee 00paboTKy MepCOHAIbHBIX
JAHHBIX 110 TTOPYYCHHUIO JETCKOTO caja, 00s3aH0 COOJI0IaTh MPUHIUIIEI U TIpaBuiIa 00paboTKH
NEPCOHATBHBIX JAHHBIX, MPEIYCMOTPEHHbIE 3aKOHOM, COOJMIOJaTh KOH(HIAECHIHMAIBHOCTD
MEPCOHATBHBIX JaHHBIX, NPUHUMATh HEOOXOIMMBIE MEpHI, HaIpaBJICHHbIE Ha oOecreueHue
BBINOJIHEHUS 00SI3aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHUKH, POJUTEIN BOCIIUTAHHUKOB, MHBbIE CYOBEKTHI MEPCOHAIBHBIX IaHHBIX (manee
— CYOBEKTBI TIEPCOHAITBHBIX TAHHBIX) 00S3aHBI:

1.7.1. B cnydyasx, MpeIyCMOTPEHHBIX 3aKOHOJATENLCTBOM, MPEIOCTaBIATh AETCKOMY Caay
JIOCTOBEPHBIE TIEPCOHATBLHBIC TaHHBIC.

1.7.2. Tlpn U3MEHEHNH TIEPCOHANBHBIX JTAHHBIX, OOHAPYKEHUH ONMIMOOK MM HETOYHOCTEH B HUX
HEe3aMeUTUTEIbHO COO0IIaTh 00 3TOM JAETCKOMY Cafy.

1.8. CyOBeKTHI MepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. TToyuaTs MHpOPMAIINIO, KacatoUIylocss 00pabOTKM CBOUX MEPCOHANBHBIX JaHHBIX, KpPOME
ClIyyaeB, KOT'/la TAKOH JIOCTYIN OorpaHuyeH (hefiepalbHbIMUA 3aKOHAMHU.

1.8.2. TpeboBaTh OT JETCKOTrO caja yTOUYHUTH NMEPCOHAIBHBIC JaHHbIC, OJIOKMPOBATh MX WU
YHUYTOXHTb, €CIIM TIEPCOHATIbHBIC JaHHBIC SBISIOTCS HEMOJIHBIMHU, YCTApPEBIINMH, HETOUHBIMH,
HE3aKOHHO MOJYY€HHBIMHU WM HE SBJISIFOTCS HEOOXOAMMBIMU JIJIS 3asIBJICHHOMN 1€ 00paboTKH.



1.8.3. JlonoyHUTh IepCOHANbHBIC IaHHBIC OLICHOYHOIO XapakTepa 3asBICHUEM, BBIPAKAFOLINM
COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBarh JelcTBUS UM OE3ACHCTBHE JIETCKOTO Cajia B YIIOJTHOMOYEHHOM OpraHe I0
3aIUTe MpaB CyOBbEKTOB MEPCOHANBHBIX JAHHBIX WIH B CY1€0HOM IMOPSIJIKE.

2. HpaBOBble OCHOBAaHUSA 06p360TKI/I MEPCOHAJIBHBIX TAHHBIX

2.1. TIpaBOBBIMH OCHOBAaHUSIMH OOPAaOOTKU MEPCOHATBHBIX JAHHBIX B JIETCKOM Cajay SIBISIIOTCS
yCTaB U HOPMATUBHBIC MPABOBBIC aKThI, TSI UCIIOJIHEHUSI KOTOPBIX U B COOTBETCTBHH C KOTOPBIMH
JETCKUH caJl OCYIIECTBISET 00Pa0OTKY MEPCOHATBHBIX IaHHBIX, B TOM YHCIIC!

e TpynoBoii KOJIEKC, HbIE HOPMATHUBHBIE MTPABOBBIE aKThI, COJEPKAIINE HOPMBI TPYI0BOTO
1paBa;

e bBI1oJUKeTHBIN KOJIEKC,

e Hanoroseiii xoaekc;

e ['paxxmaHckuil KOJIEKC;

e CeMelHBII KOIEKC;

e @epnepanpubnii 3akoH or 29.12.2012 No 273-®3 «O6 obpa3oBanuu B Poccuiickoii
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COUHAIBHOE, MEHCHUOHHOE U CTPAX0BOE 3aKOHOJATENBCTBO Pocculickoit denepanny;

e 3aKOHONATEIBCTBO B cdepe Oe30macHOCTH, B TOM YHCIIC AHTHTEPPOPHCTUUYCCKOU
3aIIMIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKM TMEPCOHANTBHBIX JAHHBIX B JETCKOM CaJy TakKke
SIBJISTIOTCS JIOTOBOPHBI ¢ (DU3MYCCKUMH JIMIIAMH, 3asBJIeHuUs (COryiachs, JOBEPEHHOCTH) POAUTENIEH
(3aKOHHBIX MPeICTaBUTEN ) BOCIIUTAHHUKOB, COTJIaCHS Ha 00pabOTKY MepCOHANBHBIX JaHHBIX.

3. Lesan 00padoTKH MEPCOHANBHBIX JAHHBIX, MX KATerOPHM M NepevyeHb, KATeropuu
cy0beKTOB, IepCOHAJIbHBIE JaHHbIEe KOTOPHIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00padoTKHN U XpaHEHHs, NOPSAI0K YHUYTOKCHHUS NEPCOHAIBbHBIX JAHHBIX

1. Heab o0pabdoTku: opranuzanus o0pa3oBaTebHOM 1eSITeILHOCTH 10
00pa3oBaTeIbHBIM NPOrPaMMa J0LIKOJHHOT0 00pa30BaHusl, JONOJTHUTEIbHBIM
o0uieo0pazoBaTebHBIM IPOrPAMMaM

Kareropun [TepcoHanbHBIE TaHHBIE CnenuaibHble TaHHBIE

JTAHHBIX

ITepeuenb e (ammius, UMsl, OTYECTRBO; CBelieHHs O COCTOSIHUU 3/10POBbsI
JTAHHBIX e IO,

e TPaXIAHCTBO;

e JlaTa M MECTO POKACHHUS;

e u3o0Opaxenue (pororpadus,
BH/ICO);

e TACIOPTHBIC JTaHHBIC;

e QJIpec PErucTpaluy 1Mo MeCTy
JKUTEIBbCTBA;

e anpec paKTHUECKOTO
HPOXKUBAHNS,




e KOHTAKTHbBIC TaHHbIC,

e HHJMBHIyaJbHBII HOMEP
HAJIOTOTLIATEIIBIIHKA,

e CTPaxOBO¥ HOMEP
WHUBUIYAIBHOTO JIMIIEBOTO
cuera (CHUJIC);

e CBeJICHUs, 00Opa3yroIuecs B
nporiecce pean3aiuu
o0Opa3oBarenbHON
POTPaMMBI;

e WHBIC NIEPCOHAIILHBIC JTaHHBIE,
MIPEIOCTaBISIEMbIC
(U3HYECKUMU JTHIIAMH,
HEOOXOIUMBIE JIJIS
3aKJTFOYCHUS U UCTIOTHCHHUS
JIOTOBOPOB, UCTIOJTHCHUS
HOPM 3aKOHOJATEILCTBA B
chepe oOpazoBaHHs

Kareropuu OOyyaromrecs, uX poAUTENH (3aKOHHBIC MPEICTABUTEIH)
CyOBEKTOB
CriocoOmr ABTOMaTu3upoBaHHasi 00paboTKa 1 06€3 Cpe/ICTB aBTOMATU3AIMHU, B TOM
00paboTKu quce:
e TIOJYYCHHE IMEPCOHATBHBIX JIAHHBIX B YCTHOW M MUChMEHHOM
(hopMe HEMOCPEACTBEHHO OT CyOHEKTOB MEPCOHATBHBIX JAHHBIX
(ux mpexacraBuTeneit);
e BHECEHMHs MEPCOHATBHBIX IAaHHBIX B KYpHAIIbI, PEECTPHI U
WH()OPMAIIMOHHBIC CUCTEMBI M IOKYMEHTHI JIETCKOTO Cajia.
Cpoku B Tedenue cpoka peanuzanuu 00pa3oBaTeIbHON IPOrPaMMBI
00paboTKu
Cpoknu B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JIelT B 3aBUCHMOCTH
XpaHeHUs OT TUIA IOKYMEHTa, B KOTOPOM COJIepKaTCs NMEePCOHATbHBIE JAHHbBIE
[Mopsimox B cootBercTBuu ¢ [lopsiakoM yHUUTOKEHUS U 00€3THINBAHUS
VHHUTOXKEHUS | MePCOHANBHBIX JJAHHBIX J[eTCKOTO cajia B 3aBUCHMOCTH OT THIIA HOCHUTEIIS

MEPCOHANIBHBIX JAHHBIX

2. Ileab 00paboTKK: BHINOJIHEeHUs] PYHKIUI U OJTHOMOYNI padoToaaTe/isi B
TPYAOBBIX OTHOLLICHUAX, B TOM 4YHCJIe 00SI3aHHOCTel 10 OXpaHe Tpyaa

Kareropuu [lepconanbHblE JaHHBIE Cnenuanbhbie | buomerpuueckue
JTAHHBIX TIePCOHAIIbHBIE | TEPCOHATBHBIC
JTAHHBIE JTAaHHBIE
[lepeuenn e (ammius, UMs, OTYECTBO; Csenenus o N3o6paxenune Ha
JTAHHBIX e TIOJ; COCTOSIHHH dboto u
e TPAXIAHCTBO, 310POBbS BHJICO3AIKCH,




e JlaTa ¥ MCCTO POKICHUA, IMOJIYYCHHBIX C

e TMaCMOpPTHbBIC JAHHBIC; Kamep

e aJpec PEruCTpaIMU 110 MECTY HaAOJIIOICHUS
KHUTEIbCTBA,;

e ajapec GaKTUYECKOTO
MPOKUBAHUS;

e KOHTAaKTHBIC JaHHBIC,

e UHAMBHUAYAJIbHBII HOMEP
HAJIOTOIIATEIbIINKA,

e CTpPaxoBOW HOMEp
WHIUBUAYAITBHOTO JTHIIEBOTO
cuera (CHUJIC);

e CBeZIeHMs 00 00pa30BaHUH,
KBaTM(UKAITIH,
npodeccrnoHaATBHOM MOATOTOBKE
Y TIOBBIIICHUH KBAIU(PUKAIIHIH;

e CEMeHMHOEe MOI0KEHUE, HATUIHNC
JIeTeH, POJCTBEHHBIE CBSI3H;

e CBEJECHHUS O TPYAOBOM
NeSITeIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHU,
HarpakJIeHUN U (HIK)
JTUCIUILTAHAPHBIX B3BICKAHHIA;

e JaHHBIE O PETUCTpalUU Opaka;

e CBEJCHHS O BOWHCKOM yYeTe;

e CBeIcHHs 00 MHBAIUIHOCTH,

e CBeICHUS 00 yaepKaHUU
AIMMEHTOB,

e CBEJCHHS O JIOXOJIE C
MIPeIbIAYIIero MecTa padoThI,

e UHBIC NIEPCOHATBHBIC IAHHBIC,
MpeIoCTaBlsieMble pAOOTHUKAMHU
B COOTBETCTBUU C TPEOOBAHUSIMH
TPYJIOBOTO 3aKOHOAATEIHCTBA

Kareropun PaGoTHUKH, KaHIUIAThl HA PaboTy (COMCKATEIN)

CyOBEKTOB

Crioco0mr ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 CPe/ICTB aBTOMATU3AIMH, B TOM
00paboTku quCcIe!

e IIOJYYECHHUE NIEPCOHAIBHBIX JAHHBIX B YCTHON U NMUCbMEHHOU
(dhopmMe HEMOCPEACTBEHHO OT CYObEKTOB NIEPCOHATBLHBIX JIAHHBIX;

e BHECEHHS NEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, PEECTPBI U
WH(POPMAITMOHHBIE CHCTEMBI U IOKYMEHTHBI JIETCKOTO Cajia




Cpoxku

B Teuenue cpoka neicTBUs TpyAOBOTO 10roBopa. [ KaHIu1aToB — B

00paboTku TEYEHHUE CPOKa, HEOOXOAUMOI0 AJIsl PACCMOTPEHUS KaHIUAATYPhl U
3aKJIIOYEHUS TPYAOBOIO AOr0OBOPA

Cpoku B TeueHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH €I B 3aBUCUMOCTHU

XPaHEHUs OT TUIIa IOKYMEHTa, B KOTOPOM COJEP>KATCS IEPCOHAIbHBIC JAHHBIE, B
TOM UHCJIE B COCTaBE JIMUHBIX Je — 50 et

ITopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHHS U 00€3THUUBAHUS

YHUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX JAETCKOIO Ca/ia B 3aBUCUMOCTH OT TUIIA HOCUTEIIS

MEPCOHANIBHBIX JAHHBIX

3. Heab o0padoTku: obecneyeHne 06€30MaCHOCTH

Kareropuu [lepcoHanbHbIC TaHHBIC
JIAHHBIX
[epeuennb e (amums, UM, OTYECTBO;
JTAHHBIX e T[aCIOPTHBIC JJAHHBIC;
e ajpec peructpaiuu v (Win) GakTUIECKOro MPOKUBAHHMS;
e KOHTAaKTHBIC JAHHBIC
Kareropun [ToceTuTenu nerckoro cana
CyOBEKTOB
Cnoco0sI ABTOMaTu3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
00paboTku qHCcle!
e TOJyYEHHE NePCOHATBHBIX JaHHBIX B YCTHOW M MUCBMEHHOM
(dbopmMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHUS NMEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(POPMAIIMOHHBIC CHCTEMBbI U IOKYMEHTBI JIETCKOTO caja
Cpoxku B TeueHue neproa HaXOXKACHUsSI TOCETUTEIISI HA TEPPUTOPUH JIETCKOTO
00paboTku cana
Cpoknu B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JIelT B 3aBUCHMOCTH
XpaHEHUsI OT THNA JJOKYMEHTa, B KOTOPOM COJIEpKaTCs IEPCOHAIIbHBIC JJaHHBIE, B
ToM yrcie MUHUMYM 30 THEH B OTHOIICHUH 3aIUCcei KaMep
BUICOHAOITIOICHUSI
[Mopsimox B coorBercTBum ¢ [TopsakoM YHHUYTOKEHHS U 00C3THYMBAHUS
YHUYTOXKCHHUS | IEPCOHANBHBIX JAHHBIX JETCKOTO Caja B 3aBUCUMOCTH OT THIIA HOCHUTEIS

MEPCOHANIBHBIX JAHHBIX

4.1. Jlerckuii caa ocymiecTBIsIeT cOOp, 3amuch, CHUCTEMAaTH3allMIO, HAKOIUICHHWE, XpaHEHHE,
(oOHOBICHHE, HU3MEHEHHE), HW3BJICUECHUE, HCITOJIb30BaHUE, nepeaavy
(pacripocTpaHeHHe, MPeaOCTaBICHUE, JOCTYI), O0E3IHMYHMBaHUE, OJOKHPOBAHHE, yAaJeHHE WU
YHUUTOXEHUE MEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOAATEIHCTBOM O MEPCOHABHBIX

YTOYHCHUC

4. YciioBus1 00padOTKH MePCOHAIBHBIX TAHHBIX

JaHHBIX W JIOKAJIbHBIMHW HOPMAaTUBHBIMU aKTaMU ACTCKOT'O caja.




4.2. Bce mepcoHasbHBIE JaHHBIC AETCKHUI CaJl TIOJIyYaeT OT CyObeKTa ePCOHANBHBIX TaHHBIX, a B
Clly4asix, KOTJa CYOBEKT MEPCOHAIbHBIX JTaHHBIX HECOBEPIICHHOJETHHI, — OT €ro POoAMTEIICH
(3aKOHHBIX MPEICTABUTENIECH).

4.3. [Tonyuyenue o 06pabOTKy MEPCOHATBHBIX TAHHBIX, PA3PEIIEHHBIX CYOBEKTOM MEPCOHATBHBIX
TAHHBIX JUIs pAaCTIPOCTPAaHEHHS, TETCKHUIA CaJl OCYIIECTBIISIET C COOII0ACHNEM 3aIIPETOB U YCIIOBHIA,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii cax 00pabaThIBaeT MEPCOHAIBHBIC TaHHBIC:

o 0€3 UCMOJIB30BAHUS CPEJCTB ABTOMATU3ALINY,;
e C MHCIIOJB30BAaHMEM CpPEJICTB aBTOMAaTH3allMM B IporpaMMax M HHQPOPMALUOHHBIX
cucremax: «I'UC PT», «1C: Ilpennpusarue», AUC «neKTpOHHBIN JETCKUH caiy.

XpaHEeHUE MEPCOHATIBHBIX JAHHbIX:

45.1. Jlerckuil cax XpaHUT IEPCOHAIbHbIC JaHHbIE B TEYEHUE CPOKA, HEOOXOIUMOIO JUIs
JOCTUXKEHUS 1esield ux o0paboOTKH, a JTOKYMEHTHI, COZAEp alllie MEepPCOHaJIbHbIE JTaHHBbIE, — B
TE€YEHUE CpOKa XPAaHEHUS JOKYMEHTOB, IPEIyCMOTPEHHOTO HOMEHKIATypoH [ell, C Y4eTOM
aApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. llepcoHanbHble NnaHHBIC, 3aUKCUPOBAHHbIE Ha OYMaXHBIX HOCHTENSX, XpaHATCS B
3anupaeMsblx mKkagdax a0 B 3alIMPAEMBbIX TOMEIEHHSX, TOCTYIl K KOTOPBIM OIpaHHYEH.

4.5.3. TlepconanbHbIie JTaHHBIE, 00pabaThIBacMbIe C UCIOJIB30BAHUEM CPEICTB aBTOMATH3AIIWH,
XpaHATCS B TAKOM TOPSIKE U Ha YCIOBUAX, YTOOBI HCKITFOYUTH HEMTPABOMEPHBIN WIIH CIy4ailHbIN
JOCTYIT K HHUM, YHUYTOKCHHME, MU3MEHEHHE, OJOKHMPOBAaHHE, KOMHUPOBAHUE, MPEIOCTaBICHUE,
pacnpoCcTpaHEHHUE TMEPCOHABHBIX JIaHHBIX, a Tak)K€ HWHbIE HENpPaBOMEpPHbIE [EHUCTBHUS B
OTHOIIIEHUH TTEPCOHAIIBHBIX JTAHHBIX.

4.6. JIuma, oTBETCTBEHHBIE 32 00PaOOTKY MEPCOHATBHBIX JaHHBIX B JETCKOM Cay, MPEKPaIiaoT
ux o0palaThIBaTh B CIEAYIONIUX CIydasx:

e JIOCTUTHYTHI LIeJI1 00pabOTKH MEPCOHATIBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS corjacusi Ha 00pabOTKy NepCOHATBHBIX JaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEMIPABOMEPHA.
4.7. Ilepenaua nepcoHaNbHBIX TaHHBIX '
4.7.1. Jlerckuii can obecrieynBaeT KOHPHUIEHIIMATBHOCTD IEPCOHATIBHBIX JaHHBIX.
4.7.2. Jlerckuii caj nepeaeT nepcoHalIbHbIE JaHHBIE TPETHUM JIMIIaM B CISAYIOIIUX CIyqasx:
e CyOBEKT MepCOHATBHBIX TAHHBIX JaJl COTIacHe Ha Iepeaady CBOMX JaHHBIX,
e IepelaTh JaHHble HEOOXOAWMO B COOTBETCTBHHM C TPEOOBAaHMSIMU 3aKOHOIATENbCTBA B

paMKax YCTaHOBJICHHOW MPOLIETYPHI.

4.7.3. Jlerckuii cax He OCYIIECTBIISCT TPAHCTPAHUYHYIO TIepeIady MepCOHATbHBIX TAHHBIX.



5. AKTyaJm3anusi, ucnpaBJieHue, ylajeHue 1 YHUYTOKeHHe MePCOHATbHBIX JIaHHBIX,
O0TBEThI HA 3aNPOCHI CY0ObEKTOB NMEPCOHATbHBIX TAaHHBIX

5.1. B cayuyae mnpepocTaBieHHMs CYOBEKTOM HEPCOHANBHBIX JAHHBIX, €ro 3aKOHHBIM
npejcTaBuTesieM (AKTOB O HEIOJHBIX, YCTApPEBIIMX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJTyYCHHBIX TEPCOHANBHBIX JAaHHBIX JETCKUW CaJl aKTyaJM3UpYyeT, WUCHpAaBIseT, OJOKHpYeT,
ylanseT WIM YHMYTOXKAET UX M YBEIOMISET O CBOMX JCHCTBUAX CYyOBEKTa MEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpn nocTmwkeHnu 1eneld oOpabOTKH NMEpCOHANBHBIX IaHHBIX, a TAKXKE B Cllydae OT3bIBA
CyObEKTOM TMEpPCOHAJIBHBIX JAHHBIX COIVIaCHsl Ha 00pabOTKYy IEpPCOHAIBHBIX JAaHHBIX
NepCOHANIbHBIC JAaHHBIC IMOJUICKAT YHUYTOKCHHIO, €CIIM MHOE HE NPEIyCMOTPEHO JIOTOBOPOM,
CTOpPOHOH, Toiy4aTeneM (BbIrOfompHoOpeTaTeneM) IO KOTOPOMY  SIBIISIETCSl  CYyOBEKT
NEePCOHAIILHBIX JIaHHBIX.

5.3. VHuYTOXEHHE [TOKYMEHTOB (HOCHTENCH), COACpIKAIIUX MEPCOHAIbHBIC TaHHBIE,
MIPOU3BOJUTCS B COOTBETCTBUH C [lOpsiAKOM YHUYTOXEHUS M OOE3JIMYMBAHUS TIEPCOHATBHBIX
JIAHHBIX JIETCKOI'O CaJla B 3aBUCHMOCTH OT THIIa HOCUTENS MEPCOHANBHBIX JAHHBIX, B TOM YHUCIIE
MyTeM U3MEIbUYCHHSI IIPeIepe, CTUPAHUS WU POPMATHPOBAHUS SJICKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa MepCcOHANbHBIX JTAHHBIX WU €T0 3aKOHHOTO MPEICTABUTENS AETCKUN
caja coobrmraer emy uHpoOpMaNKo 00 00pabOTKe MEPCOHATBHBIX JAaHHBIX CYOBEKTa B CPOKH H B
MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOM.



